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MOJIOKEHHUE
06 06pafoTKe H 3aMIUTE NEPCOHAIBHBIX JAHHBIX PAOOTHHKOB

MyHHIHIAILHOTO GI0KETHOr0 YIPEK/IeHHS J0MOJIHHTEILHOr0 obpasoBanus Llentp
o6pazosanus « MHOrOHALHOHAILHAS BOCKPeCHas WK0.12» Baxurosckoro paiioHa ropoaa
Kazaun

1.006mue noJoKeHHs

1.1. Hactosmee Ilonoxenne o6 06paboTke W 3amuTe MEPCOHANIBHBIX IaHHBIX PaOOTHHKOB
MyHHLHANATBHOTO — OIO/UKETHOr0  YUpeXJIeHHs JIONOMHHTeNnsHOro —obpasosamus —LleHTp
o6pazoBanus «MHOTOHAIMOHANEHAS BOCKPECHaAs ITKO/1a» Baxutosckoro paiiona ropona Kasanu
(nanee — MBY J10 1O MBII) pa3zpabotaHo B COOTBETCTBHH C Konctutyuueit Poccuiickoit
denepanuu, Tpyaosoii Kogeke Poceniickoii @enepauuu, DenepaibHbIM 3aKOHOM OT 27.07.2006
roga Nel49-®3 «O6 mudopManyy, HHEbOPMATH3ALKK H 3aliHTe HHbOopMalny, DexepanbHbM
saxonoM ot 27.07.2006 roma Nol152-®3 «O nepcoHaibHbIX JaHHBX», DelepanbHbM 3aKOHOM OT
29.12.2012 roma Ne273-®3 «06 obpazoanuu B Poccuiickoit ®enepanuu», Ycrasom MbY JIO
11O MBIII n ycTaHaBIMBAET MOPSIIOK IOJIyYeHHs, ydeTa, 00paboTKH, HAKOMJICHUS H XPaHCHH
JIOKYMEHTOB, COJEPXKAIIMX CBE/ICHHS, OTHECEHHBIE K [EPCOHATLHBIM JaHHbIM paboTHHKOB MBY
J0 11O MBI

Tlon paGOTHUKMH TOJIpa3yMeBAKOTCs JIMIA, 3aKITIOYMBIIME TPYIOBOH 10TBOp € MBY 10 11O
MBIIL

1.2. Llens nannoro [lonokenns — 3aluTa NEpCOHAIbHBIX naHHbIX pabornukos MBY JIO LIO
MBIII 0T HecaHKIIIMOHHPOBAHHOIO JOCTyIa M pasriamenus. [lepcoHanpHble NaHHBIE BCETZA
SBISIOTCS KOH(EIEHIIHATLHOMN, CTPOr0 OXpaHseMOH HH(pOpMaLHeH.

1.3. Hacrosimee IlomoxeHHe M HM3MEHEHHS K HEMY YTBEepKaalTcsa pabdorojareieM, B JHIE
mupextopa MBY JIO 110 MBIIL u BBogstes nprkasom o MBY J10 IO MBIIL

I1. ITousaTHE H COCTAB NMEPCOHANBLHBIX JaHHBIX

2.1. Tlox mepcoHanbHBIMM JaHHBIMH pabOTHHKOB MOHMMaeTcs HHQoOpMamus, HeodXoxumas
paGOTONATENO B CBS3M C TPY/OBLIMH OTHOUICHHSAMH H KacaroLascs KOHTKEPTHOro paboTHUKA, a
TaKKe CBEJEHMS 0 (hakTax, cOOBITHAX M OOCTOATCIBCTBAX JKHW3HH PAOOTHHKA, MO3BOJIIOLINE
HACHTH(GHUIHPOBATH €T0 THYHOCTD.

2.2. CocTas MepcoHalbHBIX JaHHBIX PA0OTHUKOB:
- @aHKeTa;

- aBToOmorpadus;
- oOpazoBaHue;



CBEICHHUS O TPYJOBOM M OOIIEM CTaXKE;
- CBEJICHUS O TIPEIBITYIEM MECTE PaOOTHI;

CBCIACHUS O COCTAaBC€ CCMbH,
- IIaCIIOPTHBIC JAHHBIC,
= CBCACHHUA O BOMHCKOM YUYECTE]

CBelIeHUs 0 3apabOTHOM MIIaTe COTPYTHHUKA;
- CBEJICHHSI O COLIMAIIbHBIX JIbIOTaX;

- CIIELUAIBHOCTD;

- 3aHMMaeMasi JI0JKHOCTB;

- pa3Mep 3apabOTHOM ILIaThI;

- HaJIM4KE CyJUMOCTEN;

- aJIpec MecTa KUTEIbCTBA;

JOMalIHU TenedoH;

- coJiepKaHUE TPYIAOBOTO JOrOBOPA;

- coJlepKaHue JIeKIapaluy, I01aBaeMOi B HAJIOTOBYIO HHCIICKIIHIO;

- TIOJUTMHHHUKH ¥ KOTIMH PUKA30B 110 JTUYHOMY COCTaBY;

= JIMYHBIC CJIa U TPYAOBBIC KHHXKHU COTPYIHHUKOB,

- OCHOBAHUS K IPUKa3aM 10 JHYHOMY COCTAaBY;

- JIena, COAepIKallue MaTepualibl MO IOBBIIICHHIO KBATU(HUKALUK U IEPENorOTOBKE
COTPYAHUKOB, UX aTTCCTALlUU, CJIy>K€6HBIM pacciacaoBaHuAM,

- KOTIMU OTYETOB, HAIIPABJIsIEeMbIE B OpraHbl CTATUCTUKH;

- KOIIMH JJOKYMEHTOB 00 00pa3oBaHNY;

= PE3yJIbTaThL MEIUIIMHCKOI'O O6CJ'I€I[OB3HI/I$[ Ha npeameT T'OJHOCTH K
OCYILECTBICHHUIO TPYAOBBIX 0053aHHOCTEH;

- q)OTOFpa(i)I/II/I " UHBIC CBCIACHUSA, OTHOCAIINECA K IICPCOHATIBHBIM JaHHBIM pa6OTHI/IKa;

- PECKOMCHAAINH, XapaKTCPUCTHUKHU U T.II.

2.3. JlaHHbIE JIOKYMEHTBI SIBJISIFOTCS KOH(UACHIIMATHHBIMU. Pexum
KOH(HUIECHIINAILHOCTH TEPCOHATBHBIX JAHHBIX CHHUMAETCS B CIydasX 00e3TMYMBaHUs
WJIY TI0 UCTEYEHHUH 75 JIET CPOKa XPaHEHUs, €CIIM HHOE HE OMPEAEIIEHO 3aKOHOM.

1. O6s3anHOCTH paGoTogaTE S

3.1. B nemsx obecrieueHust MpaB U CBOOO] YeIOBEKa U IpakJaHWHA paboToMaTelNh, B
muue aupexkropa MBY JIO 11O MBI, u ero npexacraButeny npu oopaboTke MepcoHaIbHBIX
JTaHHBIX paOOTHUKA 00s3aHBI COONIOIATH CIEIYIOIINE 001He TPeOOBAHNUS:

3.1.1. OGpaboTka MepCOHANBHBIX [aHHBIX PAOOTHUKA MOXET OCYIIECTBIATHCS
MCKJIIOUUTENIFHO B LIEJSIX oOecreueHus COOTI0IeHHs 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX
aKTOB, COZCHCTBUS paOOTHUKAM B TPYJIOYCTPOHUCTBE, OOYUE€HUH U MPOJBUKEHUU IO cIyx0e,
o0OecnieueHns JUYHONW O€30macHOCTH pPaOOTHHMKOB, KOHTPOJS KOJMYECTBA U KadyecTBa
BBITIOJTHSIEMOU pabOTHI M 00eCTIeueHNs COXPAaHHOCTH UMYIIIECTBA.

3.1.2. Tlpu ompenencHun oObeEMa M COAEPKAHUSA 00pabaThIBAEMBIX IIEPCOHAIBHBIX
JaHHBIX paboTHHMKA paboTonaTeNb MOJDKEH pykoBoacTBoBaThes Koncrutyrmeir Poccuiickoit
@enepanun, TpynoBeiM kogekcoM Poccuiickoit ®exepauuu W UHBIMH - (eaepaTbHBIMU
3aKOHaMH.



3.1.3. Bce nepconasnbHble JaHHbBIE paOOTHUKA CIIEAYET IOJIydaTh y HEro camoro. Ecim
NEePCOHATbHBIC JTaHHBIE PA0OTHHKA BO3MOXKHO IOJIYYUTh TOJNBKO y TPETbEH CTOPOHBI, TO
pabOTHUK OJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JIOJHKHO OBITh IMOJIy4eHO
nuceMeHHoe cornmacue. Jupekrop MBY J10 11O MBIII nomken cooOumTh paboTHUKY O TEISX,
MpearoIaraeMbIX UCTOYHMKAX M CIOCO0aX MOJMYYEHHUs MEPCOHATIBHBIX NAHHBIX, & TaKXKe O
XapakTepe MOMJISKAIIUX TOJTYYECHUIO TEPCOHATBHBIX JAHHBIX W IOCIEACTBUSX OTKa3a
paboTHUKA AaTh MMCbMEHHOE COrjlacue Ha MX MOJyuyeHue.

3.1.4. upexrop MBY JIO 11O MBIII He uMeer mpasa moiydath U oOpabaThIBaTh
MepCOHANbHBIE TaHHbIE PAOOTHUKA O €r0 MOJUTUUYECKHUX, PETUTHO3HBIX U UHBIX YOKICHUIX U
YacTHOM KU3HU. B ciydyasx, HEMOCpPeICTBEHHO CBS3aHHBIX C BOINPOCAMU TPYIOBBIX
OTHOIIIEHUH, B COOTBETCTBUHU cO CT. 24 KoHctutymnuu Poccuiickoit deneparuu paboToaaTeb
BIIpaBEe IOJIydyaTh U 00pabaThIBaTh JJaHHBIE O YAaCTHOW JKM3HU pPA0OTHUKA TOJIBKO C €ro
MUCHMEHHOTO COTJIACHSI.

3.1.5. Tupexkrop MBY 1O 11O MBIII He uMeeT mpaBa mojydarth W 00pabaThIBATh
NEPCOHAJBHBIC JAaHHBIE PA0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WU €ro
po(COIO3HOM JIEATENILHOCTH, 32 UCKIIOUYEHHEM CIIydaeB, MPEIYCMOTPEHHBIX (penepanibHbIM
3aKOHOM.

3.1.6. Ilpu npuHATHH pELIEHUIA, 3aTPAaruBaOIINX HHTEPECH pabOTHHKA, pab0TOIaTENh
HE HMEeT IIpaBa OCHOBBIBATHCS Ha IMEPCOHANBHBIX JaHHBIX pAOOTHUKA, MOIYYCHHBIX
UCKITIOYUTENIbHO B pe3yjbTaTe HX aBTOMATH3UPOBAHHON 00pabOTKH WM AJIEKTPOHHOTO
MOJTyYECHHUSL.

3.1.7. Bammra MEPCOHANBHBIX JaHHBIX pPa0OTHHKA OT HEMPAaBOMEPHOTO WX
WCIIOJIb30BAaHUs UJIM yTpaThl JOJHKHA ObITh oOecreueHa padoToaTeNieM 3a CUeT €ro CPEJICTB B
MOPSI/IKE, YCTAaHOBJICHHOM (pe/iepabHbIM 3aKOHOM.

3.1.8. PabOTHHMKM W WX TPEICTABUTEIH JOJKHBI OBITH O3HAKOMIICHBI IOl POCIHCH C
JOKYMEHTAaMH TPEANPUSATHS, YCTaHABIMBAIOIIUMHU TOPSAOK 00pabOTKM TepCOHAIBHBIX
JaHHBIX pAaOOTHUKOB, a TaKXKe 00 MX MpaBax U 00S3aHHOCTSX B ATON 001aCTH.

3.1.9. PaGoTHHKH HE JOIKHBI OTKa3bIBATHCS OT CBOMX IPaB HA COXPAHCHHUE U 3alIUTY
TalHBbI.

V. O6s13anHOCTH PaGOTHHKA

PaboTHuK 00s13aH:

4.1. TlepenaBate paboromarento, B ymie aupekropa MBY JIO 11O MBI, umu ero
MPEACTABUTEND KOMIUIEKC JOCTOBEPHBIX JOKYMEHTHUPOBAHHBIX IEPCOHAIBHBIX JaHHBIX,
IepevYeHb KOTOPBIX ycTaHOBJIEH TpynoBeiM kogekcoM Pocculickoit deneparnum.

4.2. CBOEBpEMEHHO B pa3yMHBIA CPOK, HE MPEBBINIAIONMA 5 JHEH, COooOIIaTh
paboTonarento 00 U3MEHEHUH CBOUX MEPCOHATIBHBIX JaHHBIX.

V. lIpaBa pagoTHHKA

PaboTHuK nMeeT npago:

5.1. Ha nonHyro uHPOpPMALKIO O CBOMX MEPCOHAIBHBIX TAHHBIX U 00pPabOTKE 3THUX
JAHHBIX.

5.2. Ha cBOGOMHBIN GeCIUIATHBINA JOCTYI K CBOMM TEPCOHAIBHBIM JAHHBIM, BKIHOYAs

MIPaBO Ha MOJIy4yeHHe KoM JII00O0H 3ammcH, coieprKalleil mepcoHaabHbIe JaHHbIE COTPYAHUKA,
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3a UCKJIFOYEHUEM CIIYy4aeB, MPETYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.3. Ha ngoctyn K MEAUIIMHCKAM JAHHBIM C TIOMOIIBI0 MEAUIIMHCKOTO CIEIHAIUCTA [0
CBOEMY BBHIOODY.

5.4. TpeboBath 00 WCKIIOYEHHH WM HUCIPABICHHUA HEBEPHBIX WM HEIOJIHBIX
NEPCOHATBHBIX JaHHBIX, a TaKXKe JaHHBIX, 0OpabOTaHHBIX C HApYIICHHEM TpPEOOBaHMIA,
OTIpeICIEHHBIX TPYAOBBIM 3aKOHOJATelNbCTBOM. Ilpu oTkaze paboronmaTens MUCKIIOUUTH WIH
WCTPAaBUTh NEPCOHATBHBIC IaHHBIE COTPY/THIKA OH IMEET IIPABO 3aABUTh B MTUCbMEHHOU (popme
paboTomaTeN0 O CBOEM HECOTJIACUH C COOTBETCTBYIOIIMM OOOCHOBAHUEM TaKOT'O HECOTJIACHSL.
[lepcoHnanbHble JAaHHBIE OIECHOYHOTO XapakTepa COTPYAHMK HMMEET TIPaBO JOMOJHHUTH
3asIBJICHHEM, BBIPAYKAIOIINUM €Tr0 COOCTBEHHYIO TOUKY 3PCHUSI.

5.5. TpeboBats 006 wu3BeleHHMH pPabOTOAATENEM BCEX JIMI[, KOTOPHIM paHee ObLIN
COOOIICHbI HEBEPHBIC WM HEMOJHBIC IEPCOHATBHBIE JaHHBIC COTPYAHHKA, 000 BCeX
MIPOM3BEICHHBIX B HUX UCKITIOUYCHHUSX, UCTIPABIICHHUSIX WM JTOTIOTHCHHUSX.

5.6. OGxanoBaTth B Cya JHO0Oble HENPaBOMEPHBIE IEHCTBUS WM Oe3zeicTBHE
paboToaTes mpu 00padOTKE U 3aMTUTE €ro MEePCOHATBHBIX JTAHHBIX.

5.7. OnpenensaTb CBOUX MPeACTaBUTENEH JIIst 3alUTH CBOUX [IEPCOHAIBHBIX JaHHBIX.

V1. Coop, 06padoTKa 1 XpaHeHHE MEPCOHATbHBIX TaHHBIX

6.1. OGpaboTKa MEepCOHANBHBIX IaHHBIX Pa0OTHHKA - JTO IOJydYEHHE, XPAHEHHUE,
KOMOMHUpOBaHME, Iepegadya WM J000e APYroe MCIOJIb30BaHHE MEPCOHAIBHBIX JaHHBIX
palboTHHKA.

6.2. Bce mepcoHanbHbIe JaHHbIE pabOTHUKA CIEAyeT Mojydarh y Hero camoro. Eciun
NepCOHANbHbIE JaHHbIE PAaOOTHHKA BO3MOKHO MOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHHK JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJYy4YEHO
MMCbMEHHOE COoTJIacue.

6.3. Tupexktop MBY JIO 110 MBI, ngomkeH cooOIIUTE pabOTHUKY O IEJIsX,
IpearnoigaraeMbIX UCTOYHMKAX M CHOco0ax MOJMY4YEeHHs MEPCOHAIbHBIX JITAHHBIX, a TAaKXKe O
XapakTepe MOAJEKAlUX I[OJyYEHUI0 IIEPCOHAIBHBIX JAaHHBIX M IOCIEACTBHSIX OTKas3a
pabOTHHKA AaTh MMCbMEHHOE COTJIache Ha UX MOJyYeHHE.

6.4. PaGothuk mpemocraBusier aupektopy MBY 10 11O MBI, nocroBepHbIe
cBeneHust o cebe. PaGortomarens mpoBepsieT JAOCTOBEPHOCTb CBEICHMM, CBepsis IaHHBIE,
MIpeI0CTaBIIEHHbIE pAOOTHUKOM, C UMEIOIIMMUCS Y paOOoTHHKA JoKyMeHTamHu. [IpenocraBienue
pabOTHUKOM MOJUIOKHBIX JTOKYMEHTOB WJIM JIO)KHBIX CBEJCHHI MpU MOCTYIUIEHUU Ha paboTy
SIBJIIETCS. OCHOBAHUEM JIJISl PACTOPKEHHS TPYIOBOTO JIOTOBOPA.

6.5. TIpu mocTymieHnn Ha paboTy pabOTHHK 3AITOTHSIET AaHKETY.

6.5.1. Ankera mpezcraBisieT OO0 TepeueHb BOMPOCOB O MEPCOHATBHBIX JAHHBIX
paboTHUKaA.

6.5.2. Ankera 3amonHseTcss pabOTHUKOM CaMOCTOSTENBHO. [IpH 3aloHEHNH aHKEThI
pPabOTHUK JIOJDKEH 3aroHSATh BCe ee rpadbl, Ha BCE BOIMPOCH! JaBaTh MOJHBIE OTBETHI, HE
JOIyCKaTh UCTIPABICHUIN WIIN 3a4ePKUBAHHI, TPOYSPKOB, IOMAPOK B CTPOIOM COOTBETCTBHH C
3aIHCSIMU, KOTOPBIC COACPIKATCS B €r0 JTMIHBIX JOKYMCHTAX.

6.5.3. Ankera paGOTHHKA JOJDKHA XPAHUTHCS B JIMYHOM Jielie paboTHHKA. B muanOM
JIeJie TAK)KE XPAHSTCS HHBIE JIOKYMEHTBI IIEPCOHAIBHOTO YUeTa, OTHOCSIIUECS K IEPCOHATBHBIM

JTAaHHBIM PaOOTHHKA.
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6.5.4. JIuunoe meno paGoTHHKA O(GOPMIIIETCS IOCIE M3JaHMs MPHKa3a O IpUEME Ha
pabory.

6.5.5. Bce J0KyMEHTHI JMYHOrO Jejia MOJIIMBAIOTCA B OOJNIOXKKY o0Opasia,
YCTaHOBIICHHOTO Ha npeanpustiu. Ha Heil ykaspiBaroTcst paMuius, iMs, OTYECTBO pabOTHHKA,
HOMEp JINYHOTO JIeJa.

6.5.6. K kaxxoMy JTH9IHOMY JIeTy IPUIAraioTcs JBe [BETHBIE poTorpaduu paboTHH- Ka
pazmepom 3 x 4.

6.5.7. Bce MOKYMEHTBI, IOCTyNalOIIMe B JHYHOE [€J0, paclojiararorcs B
XPOHOJIOTMYECKOM HOpsiaKe. JINCThI TOKYMEHTOB, MOIIIATHIX B INYHOE JIEJI0, HYMEPYIOTCSI.

6.5.8. Jluunoe memo BemeTcs Ha MPOTSHKEHHH BCEH TPYHAOBOM  J€ATEIBHOCTH
pabotHuka. VI3MeHEHWs, BHOCHMbBIC B JIMYHOE [EJ0, JOJDKHBI OBITh TOATBEPIKICHBI
COOTBETCTBYIOIIMMH TOKYMEHTAMHU.

VII. Ilepenaua nepcoHabLHBIX JAHHBIX

7.1. Tlpu nepenade nepcoHATBHBIX JAaHHBIX paboTHHKa qupektop MBY 10O 11O MBIII,
JOJDKEH COOIOIATh CIICAYIONIne TPeOOBAHHS:

- HE COo00IIaTh MepPCOHANbHbIC TaHHbIC PAOOTHUKA TPEThEH CTOPOHE 6€3 MUChMEHHOTO
cormacust pabOTHHKA, 3a WCKIIOYCHHEM CIIy4aeB, KOrJa 3TO HEOOXOAUMO B IEJSX
HPEIYNPEKICHHS YTPO3bI )KU3HHU U 3[J0POBBIO PaOOTHHKA, & TAK)KE B CIydYasX, YCTAHOBICHHBIX
(beneparbHBIM 3aKOHOM;

- He coo0UIaTh MEePCOHANbHBIC JaHHbIC PaOOTHHKA B KOMMEPYECKHX LENiX 0e3 ero
MHCEMEHHOTO COTJIACHS

- MPEYIPEIUTH JHII, TOTYJIaIOIINX IIEPCOHATBHBIC JaHHBIC PAOOTHHUKA, O TOM, YTO OTH
JTaHHBIE MOTYT OBITh HCIIOIb30BAHBI JIHIIIb B IEJISX, I KOTOPBIX OHU COOOIICHBI, U TPEOOBAThH
OT 3THUX JHUI[ TOATBEPXKICHUS TOTO, YTO 3TO MpaBWiIo coOmoaeHo. Jluma, momydarorrue
NEepPCOHANBHBIC JIaHHbIE Pa0OTHHKA, O0s3aHBI COONIOAATh KOH(MUICHIHATBHOCTh. JlaHHOE
MOJIOKCHUE HE PACHpOCTPAHSETCS Ha OOMEH MEepCOHAJIBbHBIMH JaHHBIMH pPAOOTHUKOB B
HOPsiZIKE, YCTAHOBICHHOM (he/iepaibHBIMU 3aKOHAMU;

- paspemarb AO0CTyll K HEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHUAJIBbHO
YIIOJHOMOUYCHHBIM JIUIaM, IIPpHU 3TOM YKa3aHHBIC JIM]a JOJIPKHBI UMETH MIPaBo IMOJIy4aTh TOJIBKO
TC MEPCOHATIBHBIC TaHHBIC pa6OTHI/IKa, KOTOPBIC HeO6XOJII/IMI)I JJIS1 BBIITIOJTHCHW S KOHKPCTHBIX
dyHKImi;

- HC 3allpalinBaTb I/IH(I)OpMaI_II/IIO 0 COCTOSAHUU 300POBbs pa6OTHI/IKa, 3a UCKIIFOUYCHUEM
TEX CBCHCHHﬁ, KOTOPLIC OTHOCATCA K BOIIPOCY O BO3MOJKHOCTH BBIIIOJHCHUSA pa6OTHI/IKOM
TPYIOBOU (YHKIINH;

- nepcaaBaTtb INCPCOHAIIBHBIC MTAHHLBIC pa6OTHI/IKa MMpEACTaBUTCIIAM pa6OTHI/IKOB B
NopAIKE, YCTAHOBJICHHOM TPYI[OBBIM KOJICKCOM Poccuiickoi @enepaum/l, U OrpaHUYUBATL 3TY
I/IHCI)OpMaI_[I/II-O TOJIBKO TCMHU NIEPCOHAJIBHBIMHA JaHHBIMU pa6OTHI/IKa, KOTOPBIC HeO6XO}II/IMBI JJIS
BBITIOJTHEHUS YKa3aHHBIMU MPEJICTAaBUTENAMU UX QYHKIUH.

VIII. Joctyn k nepcoHaILHBIM JAHHBIM PAGOTHHKA

8.1. Buyrpeunuii gocryn (moctyn Buyrpu MBY IO 11O
MBIII). I1IpaBo mocTyma K mepcoHaIbHBIM TAHHBIM COTPYTHUKA



UMEIOT:

- nupexrop MBY J10 1O MBII;

- 3aMECTUTEIIb IUPEKTOPA;

- 1eJI0IPOU3BOIUTEID,

- coTpynHuku LlenTpanu3oBanHol Oyxrantepun YnpasieHus oopazoBanus r. Kazanu -
K T€M JaHHBIM, KOTOPbIE HEOOXOMMBI JISL BBIMIOJIHEHHUS OyXTraaTepcKuX (DyHKIIMT;

- caM paOOTHUK, HOCUTEIb JaHHBIX.

8.2. Buewmnuii 10CTyII.

Ilepconanbubie nannsle BHe MBY JIO IO MBII Moryr mnpeacraBisTbes B
rOCYJapCTBEHHbIE U HETOCY1apCTBEHHbIE (PYHKIIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBbIE MHCIIEKLINY;

- [IPaBOOXPAHUTCIIbHBIC OPIraHbI;

Opratbl CTATUCTHUKHU,

= CTpaxoOBbIC AaI'CHTCTBA,

BOCHKOMATHI;

= OpraHbl COOUAJIBHOI'O CTPaxOBaHUS;

[IEHCUOHHBIE (hOH/IBI;

- TIOJpa3AeNIeHUs] MyHULIUIIAJIbHBIX OPIaHOB YIPABJICHHUS.

8.3. Jlpyrue opranusanuu.

Ceenenus o pabOTHUKE (B TOM YHCIIE€ YBOJIEHHOM) MOTYT OBITh IPEIOCTABIICHBI IPYTOM
OpraHM3allK TOJIKO C MMCbMEHHOTO 3alpoca Ha OJIaHKe OpraHu3aluy C MPUJI0KEHUEM KOITUU
3asBICHUS PaOOTHUKA.

8.4. POJICTBEHHUKH U YICHBI CEMEIL.

[TepconanbHble NaHHbIE PAOOTHUKA MOTYT OBITH NMPEIOCTABIEHbI POJCTBEHHUKAM WU
YJIEHaM €r0 CEMbH TOJIBKO C TUCbMEHHOI'O Pa3peLIeHHs] CaMOro pabOTHHUKA.

IX. 3amuTa nepcoHaNIbLHBIX TAHHBIX PA0OTHUKOB

9.1. B mensx o0ecreyeHuss COXPAHHOCTH M KOH(UAECHIHAIBHOCTH IMEPCOHATBHBIX
nauubix padotHukoB MBY JIO 11O MBIII Bce onepatuu o odopmieHuto, GopMHUpOBAHUIO,
BEICHUIO W  XPaHCHWIO JIaHHOW WH(OpPMAIMKW  JTOJDKHBI  BBITIOJIHATBHCS  TOJIBKO
JIEJIONPOU3BOJUTENEM, OCYIIECTBISIONIMMH JIaHHYI0 pabOTy B COOTBETCTBUU CO CBOMMHU
CITYy)KEOHBIMH 00s3aHHOCTSIMH, 3a(DUKCUPOBAHHBIMH B MIX JJOJDKHOCTHBIX HHCTPYKITUSX.

9.2. OtBeThl HA TMCHMEHHBIE 3aIIPOCHI APYTUX OpraHU3alMil U YUPEXKICHHUI B Ipeesax
WX KOMIIETCHIIMU U TIPEIOCTABICHHBIX TTOJTHOMOYHI JAIOTCS B MUChbMEHHOU popme Ha OnmaHke
NPEeNnpusITHs. U B TOM O0bEMe, KOTOPBI MO3BOJIIET HE pasriamiarh W3IUIIHUKA 00BheM
MEPCOHANBHBIX CBEJICHUI 0 PAOOTHUKAX MPEANPHUITHSIX.

9.3. Mepenaua wuHOpPMAIMH, COJAEPIKAIIECH CBEICHUS O IEPCOHAIBHBIX JAHHBIX
pabOTHUKOB OpraHu3anuu, mo TtenedoHy, (akcy, 3MEeKTPOHHON Mmodte Oe3 MHCHMEHHOTO
corynacus paOOTHHKA 3aMPeIaeTcsl.

9.4. JIuynble mena W JAOKYMEHTHI, COJCPIKAIIMe MMEPCOHATbHBIC JaHHbIE PaOOTHHUKOB,
XpaHATCS B 3amuparomuxcs mkadax, 00ecneyuBaonux 3alKTy 0T HECAHKIIMOHUPOBAHHOTO
J0CTyTIA.

9.5. TMepcoHanbHbIe KOMITBIOTEPHI, B KOTOPBIX COJAEPXKATCS MEPCOHANBHBIC TaHHBIC,

JOJDKHBI OBITH 3aIUIIICHBI TAPOJISIMH JIOCTYTIA. 6



X. OTBETCTBEHHOCTH 32 pa3rjamieHue HH(GpOpMaIHH,
CBSI3AHHOM c NePCOHATbHBIMHU AAHHBIMH
pabdoTHHKa

10.1. JIuna, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX NOJTy4YeHHue, 00padoTKy U
3alIUTY MEPCOHAIBHBIX JaHHBIX PA0OTHHKA, HECYT TUCLMILIMHAPHYIO, aIMUHHCTPATUBHYIO,
IpakJaHCKO-TIPaBOBYIO MJIM YTOJOBHYK OTBETCTBEHHOCTb B COOTBETCTBUU C (peepanbHBIMU
3aKOHaMH.



